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340 – Financial Aid/Scholarship Policy 
 
 
1.0 PURPOSE 
The Des Moines Pool Metropolitan Park District (District) provides financial assistance to ensure 
equitable access to aquatic and recreational programs. This policy establishes a clear, fair, and 
transparent scholarship process that supports low-income individuals and families, promotes public 
health and safety, and fulfills the District’s mission to serve all residents of Des Moines and Normandy 
Park. 
 
This policy adheres to nondiscrimination principles under RCW 49.60.030 (Washington Law Against 
Discrimination). 
 
2.0 ELIGIBILITY 
To qualify for assistance: 

• Residents of Des Moines or Normandy Park may receive up to 90% off eligible programs. 
 
Applicants must: 

• Live within or near District boundaries. 
• Demonstrate financial need (see Section 4.0). 
• Submit one completed application per participant each program year (September 1 – 

August 31). 
o Future cycles will follow the same September 1 through August 31 timeline. 

• Provide all required documentation. 
• Ensure the application is complete — incomplete applications will not be processed. 

 
3.0 SCOPE OF FINANCIAL AID 
Scholarships may be applied to: 

• Swim lessons 
• Water exercise classes 
• Facility passes (open swim, lap swim, etc.) 
• Lifeguard and swim instructor certifications (pending work commitment) 

 
Scholarships do not apply to: 

• Private pool rentals 
• Non-aquatic programs 
• Third-party programs not operated by the District 

 
Approved scholarship credits will be posted to the applicant’s CivicRec account and automatically applied 
during registration. Participants are responsible for the remaining balance (10% for residents). 
 
4.0 REQUIRED DOCUMENTATION 

Applicants must submit the following proof of eligibility: 
 
Proof of Residency 
• Utility bill, lease agreement, or government-issued ID showing address in Des Moines or 

Normandy Park. 
Proof of Financial Need (choose one or more): 
• Participation in SNAP, TANF, SSI, DSHS Foster Care, or Medicaid 
• Official foster child placement or care documentation 
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• SSA-1099 statement (if Social Security is sole income) 
• Most recent IRS tax return (see attached City of Seattle Parks & Recreation income guidelines) 
• Documentation of enrollment in a utility discount program 

 
Income guidelines: 

• Must fall within Scholarship Eligibility Guidelines (Attachment A1 Resident Only) 
 
All documentation must be current and submitted with the application. Paper copies can be scanned 
and uploaded at the Mount Rainier Pool front desk upon request. 
 

5.0 APPLICATION PROCEDURES 
Step 1 – Access the Application 
 
Applications can be completed either: 

• Online: secure.rec1.com/WA/des-moines-pool-metropolitan-park-district-wa/catalog 
• Printable/Paper: www.mtrainierpool.com/fees-old/scholarships or available at the pool front 

desk. 
 
Language Support: The District website and CivicRec portal include Google Translate functionality 
to help non-English speakers’ complete applications and review program information in their 
preferred language. 
 
Step 2 – Complete and Submit 

• Fill out all sections of the application. 
• Attach required documentation (Section 4.0). 
• Submit the application before registering for any program. 
• Swim lessons deadline: To ensure credits are available at checkout, scholarship 

applications for swim lessons must be submitted no later than five (5) business days 
before the published registration open date for the desired session. Applications 
received after this deadline may be reviewed, but approval and credit availability for that 
session are not guaranteed; approved credits may be applied to a later session. 

• Incomplete applications will not be processed. 
 
Step 3 – Staff Review 

• Applications are reviewed within five (5) business days. 
• Staff may request additional information if needed. 

 
Step 4 – Notification & Credit Posting 

• Applicants will receive approval or denial notification by email or phone. 
• Approved scholarship credits will be posted to the applicant’s CivicRec account for use at 

registration. 
 

6.0 AVAILABILITY OF FUNDS 
• Scholarships are awarded on a first-come, first-served basis until funds are exhausted. 
• The maximum annual award is $1,000 per family. 
• Unused awards expire August 31 each year and do not carry over. 
• Awards based on false information may be revoked and subject to recovery of funds. 
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7.0 ATTENDANCE AND PARTICIPATION 
• Participants must attend scheduled classes and notify staff of excused absences. 
• One unexcused absence is permitted per session; further unexcused absences may result in loss 

of award. 
• Participants who miss classes without notice forfeit any paid portion and future eligibility for that 

session. 
 

8.0 APPEALS AND EXCEPTIONS 
The District General Manager may: 

• Approve up to 100% coverage for extreme financial hardship cases. 
• Review and mediate appeals for denied or partial awards. 

 
Appeals must be submitted in writing within ten (10) business days of notification. 
 
9.0 MONITORING AND REPORTING 
The District will track and report scholarship data to ensure transparency, including: 

• Total applications and approvals 
• Total funds awarded and remaining 
• Program utilization by type and residency 
• Participant feedback and trends 

 
Annual data will inform budget decisions and may be shared publicly per RCW 42.56 (Public Records 
Act). 
 
10.0 NONDISCIMINATORY AND PRIVACY 
All applications are public records but will be released only in accordance with RCW 42.56. No applicant 
shall be denied assistance based on race, color, creed, religion, sex, gender identity, national origin, age, 
marital status, sexual orientation, veteran status, or disability. 
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Attachment A 
 

Income Eligibility Guidelines – Resident Only! 
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Attachment B 
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Attachment C 
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